Rota ry VEREIN ROTARY MEDIEN

SCHWEIZ/LIECHTENSTEIN

Polaris

Administration of Polaris
Club Management System

1. POLARIS IN SUMMARY
2. ACCESS TO THE ADMINISTRATION LEVEL

3. NAVIGATION
3.1 Configuration of the “Homepage”

3.2 Configuration of the Club Life
3.2.1 The calendar
3.2.2  The calendar, event finance (A)
3.2.3  The president’s message
3.2.4  The bulletins, newsletters and emails
3.2.5 News, project, various and photo galleries
3.2.6  The content moderation

3.3 The members
3.4 The club organization

3.4.1 The club board
3.4.2  The club committees

3.5 The club information
3.6 The document archives
3.7 Club parameters

3.7.1 Thellist of roles

3.7.2  The board functions

3.7.3  The other parameters
3.8 Utility

3.8.1 Recipient groups
3.8.2  Member list

4. CONCLUSION
4.1 French districts
4.2 Switzerland & Liechtenstein districts

4.3 Belgium and Luxemburg districts

Description_Polaris_10_Administration_20210303.docx

3rd March 2021

17
19
19
20
20
22
23
23
23
24
26

26
26

27

27

27

27



VEREIN ROTARY MEDIEN
Rota ry SCHWEIZAIECHTENSTEIN 3rd March 2021

1. Polaris in summary

The RCMS (Rotary Club Management System) has been developed by Rotary Switzerland-
Liechtenstein around 20 years ago and is actually used by 17 European Districts, 945 Clubs in
5 countries with more than 52’000 members (users), for communication and updating of
club and district activities. The system is owned by the “Verein Rotary Medien” (VRM), a
non-profit legal entity fully controlled by the 3 Rotary Districts Switzerland/Liechtenstein.
RCMS is managed by Rotarians; the system is developed and operated by independent
companies mandated and paid for that purpose.

With the introduction of RCMS V.5 beginning of 2021, RCMS is renamed as Polaris, the polar
star and a remembering of the Rotary founder, Paul Harris. Polaris is a multi-language
platform (presently German, French, Italian, English and Flemish). The extension of the
language database to further languages may easily be done.

Rotarian life has not changed => Polaris is an evolution not a revolution!

Since April 2012, the system has been certified by Rotary International (RI) for automatic
synchronization of data from Polaris database to the Rl database. The synchronization is
performed through the Swedish SEMDA-Tool.

Polaris is subject to the European regulations "GDPR" applicable to the processing of
personal data as of May 25, 2018. Polaris complies with GDPR.

The continued development of Polaris is ensured by a process whereby members can
announce their needs for new functionalities by putting them on a "common listing app"
called Redmine. These proposals are taken up by a working group which is responsible for
distributing them over future upgrades and versions.

Polaris, a web app “all devices” system, offers all required communication and management
features clubs and districts require, including the integration of Rotaract and Inner Wheel

and the concept of Metropolitan and National multi-districts website.

The Polaris screen is automatically adapted to the type of device used e.g desktop, laptop,
tablet or smartphone
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Rotary Qb de Lausane -1

NEWSLETTER DE e
oo IECCIER
JEUNES DU ROTARY

SUISSELIECHTEN-

STEIN

BIENVENUE SUR NOTRE SITE

:zu‘lv INSTITVTE 2019 EN ASSEMBLEE D€ CLO8
1

Corans v e s 1 e

DECHANGES DE
JEUNES DU ROTARY
SUISSE-LIECHTEN-
STEN

BIENVENUE SUR NOTRE SITE

The following chapters describe the Administration of Polaris. Before reading this
document, please study the description of Polaris Club Management System for a better
understanding of the frontend level (the user’s view)

2. Access to the administration level

For administration, the member has first to be logged in and has to be granted by the Admin
rights.

A
Rotary Lausanne EN -
= NAVIGATION &

LOG IN
e = ¢— B
password * © e G
stay connected * G—— D
L) E
~
A. Click Log In
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B. Introduce e-mail address ..

And password
D. If stay connected is activated, your credentials will be stored in the browser as long

as the cache will not be cleaned
E. Login or let your password be reset, if forgotten

0

By the 1% login, the member (Administrator) should read the “Privacy Policy” and click at
the bottom in the case and then press ACCEPT before entering the system. The login is

registered in the system’s logbook. By following logins, only a disclaimer is displayed for
my Clubs”

Ill

remaining the member (A) of his responsibility (B). The login is valid for al

Rotary {5 Lausanne T v
A
= NAVIGATION & (@ | myowss

LETTERS

NOUVEL ELAN ET VENT D'OPTIMIS-
ME POUR 2021!

3. Navigation

The pop-up navigation menu is on the left side (A)

Rotary Lausanne EN -

LETTERS

NOUVEL ELAN ET VENT D'OPTIMIS-
ME POUR 2021!
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And display all available menus. Each menu may be opened or closed by pressing the dart
symbol (B)

Isanne [3'E PIERRE WUTHRICH

A HOME B

& CLUB LIFE ’ B B G
& MEMBERSHIP »
X THE CLUB ’

LETTERS
% DOCUMENTS , :

NOUVEL ELAN ET VENT D'OPTIMIS-
20 MY SETTINGS 5 ME POUR 2021!

& MY PRESENCE
& POLARIS ADMIN

@ LOGOUT

Go to the tab “Polaris Admin” (C) to access

X
a5 CLUB LIFE » %) (8 e
& MEMBERSHIP »
I THE CLUB »
LETTERS
& DOCUMENTS »

NOUVEL ELAN ET VENT D'OPTIMIS-
ME POUR 2021!

2o MY SETTINGS >
& MY PRESENCE
& POLARIS ADMIN

@ LOGOUT

Rotary @ Start RC Forch ZH EN
/ﬁ‘ Homepage /
© club life > D C B

& Members

g Club Organisation

1 Club Information
I Documents

@© club parameters

A utility

A. The person logged in as administrator
B. Lelanguage used
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C. The unit to be managed (the club or district)
D. The button for leaving the admin mode

3.1 Configuration of the “Homepage”

3rd March 2021

A
TN M/ Homepage
Start -+ Homepage ~ Home & Vignette
A Homepage
<\iHoma & Home

© clublife

Vignette "vignette.jpg"

a Members

LU Club Organisation
= Image: jpg, jpeg, gif, png
File upload * 8e: 108 Jpeg, £ png

i Club Information

RC Forch ZH EN

Plerre ‘

General Content Banner Vignette Donate button

LT

E o

A. The menu

B. The general content with languages and title

C. The content with text and images

D. The banner displayed if no content in the slider

E. The vignette displayed on the top of the right bar

F. The creation of a donate button
Rotary Forch ZH D EN~
= NAVIGATION

F

Description_Polaris_10_Administration_20210303.docx
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3.2 Configuration of the Club Life

3.2.1 The calendar

Rotary @

A Homepage

© clublife

* Calendar

* President’'s message

* Bulletins/newsletters

* News

* Projects

* Various

+ Photo galleries

* In memoriam

*  Emails

o0 wp

3rd March 2021

Club life

Start © Club life Calendar

Calendar

General view

Primary Event Date ~ Languages Who can
Image see
PLAUDERLUNCH - NUR 18.11.2020 German Public
FUR MITGLIEDER NACH 12:00 -
() ANMELDUNG 18.11.2020
Schiff (SGG) am Steg 13:30
Maur

RC Forch ZH EN Pierre ‘

Aq General  Financial

B—> {7

Promoted  Display Promo(jsulumry Acuo[

inown in in other c D
unit other units

units

No =
Zz B &

the General content with

a filter for a search,

for creating a new event and
for an export of the calendar in XLSX (Excel) or CSV format

the visibility of the calendar event may be restricted (A)

Rotary @

A Homepage

© clublife
* Calendar
* President’s message
* Bulletins/newsletters
* News
* Projects

* Various

* Photo galieries

* In memoriam

*  Emails

Club life

Calendar

A

RC Forch ZH EN Plerre ‘

General  Financial

Q Choose visibility Choose status
|
Board members (own unit
31.12.2020 31
Board and committee members (own unit)
Current quarter , Current half-year l | All members (own unit)
JL JL

' Resetsearch

Description_Polaris_10_Administration_20210303.docx
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3.2.2 The calendar, event finance (A)

3rd March 2021

Club life

Rotary @ —

A Homepage

Start © Club life Calendar ~ Calendar

Calendar

© clublife

* Calendar

Financial view
* President's message

* Bulletins/newsletters

* News

Q 01.07.2020
* Projects

* Various ’ Current quarter ‘ Current half-year
- e

* Photo galleries
g S

* In memoriam

*  Emalls

Pierre .

RC Forch ZH EN

General  Financial

(
Y Filter

30.06.2021

With an overview (B) and the access to the configuration of the event finances (C).

23,

Rotary

Club life

Start Club life Calendar
A Homepage

© club life
" ANMELDUNG" 18.11.2020 12:00 - 13:30

* Calendar
* President's message
Event finances (CHF)

* Bulletins/newsletters

* News

* Projects

* Various

Income

+  Photo galleries

Income from members
® Active members of own unit
® Other contocts of own unit

* Inmemoriam

. Update event "PLAUDERLUNCH - NUR FUR MITGLIEDER NACH

RC Forch ZH EN

Pierre ‘

Event finances

[ Enter event finances

Paid cash gbl( accounts

Quantity Price per unit

0 CHF 0.00

Under (D) the event income (E) and expenses (F) may be filled. Do not forget to save (G) the

changes!

Description_Polaris_10_Administration_20210303.docx
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Club life RC Forch ZH EN Pierre .

., Update event "PLAUDERLUNCH - NUR FUR MITGLIEDER NACH  vent inances
A vomepage » ¥ ANMELDUNG" 18.11.2020 12:00 - 13:30

© clubife

Event finances e )

* Calendar

* President’s message

* Bulletins/newsletters o

* News
Income
* Projects
* Various Price for members * 0.00
+  Photo galleries
Price for other contacts and 0.00 4—

*+ In memoriam visitors *
. ! )

e Penalty for missing statutory ~ 0.00

event *

ROtal’y @ ClUb "fe RC Forch ZH EN Pierre .

Penalty for missing statutory 0.00

A Homepage event ®

© clublife Variable expenses

* Calendar
Cost per present participant * 0.00

* President’s message _ F

¢ 000
* Bulletins/newsletters Cost per noshow 0.00

*+ News Fixed expenses
+ Projects

* Various

* Photo galleries

Cancel _ G

* In memoriam

Description_Polaris_10_Administration_20210303.docx 9
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3.2.3 Capture of the attendance and stats of the event

A. The event
B. The participant

3rd March 2021

C. The attendance (presence) may be registered after the event, as long as the event

has not be closed
D. Register the attendance of member “B” at event “A”
E. Member “B” is exempt of presence

Rotary@ = Information RC Winterthur Ost N

Start Club life Calendar General Meeting (Videoconference Participant

A Homepage

P Update event "General Meeting (Videoconference)"
™ 28.02.2021 18:43

© clublife

* Calendar

* President’s message

Participants A | Y Filter

* Bulletins/newsletters

* News B
A Nay Registration Registered On Waiting list Exempt Present
* Projects

at from
* Various presence
+  Photo galleries Ballenegger No answer - No No No
Paul
* In memoriam Oslle-
neger@ro-
* Emails tary.ch

Participants

Swedish .

D E

Number Actions
of
persons

0

w B Z ¥

At the bottom of the screen for Event “A” the recap of registration “F”, presence “G” and

presence rate “H”

.
Rotary @ |nformat|0n RC Winterthur Ost EN swedish ‘
Acuve members -3 0 5
4 Homepage
Registration Active members Visitors and guests
© club life
No answer S 0
* Calendar F
Total 5 0
* President’s message
SHEletox/navaettecy Presen:e/ not-exempt exempt Total
* News
Active members 0 0 0
* Projects
Visitors and guests 0 0 0
* Various
Presence rate : —— H 0.00% - (0 * 1
* Photo galleries Presence formula: z*100
n+y
* In memoriam

X = Present active members

ot-exempt members

*  Emails

= Present active members exempt from presence

Description_Polaris_10_Administration_20210303.docx

10




Rotary

VEREIN ROTARY MEDIEN
SCHWEIZ/LIECHTENSTEIN

3.2.4 The president’s message

Rotary @

A Homepage

© clublife

* Calendar

* President’s message

* Bulletins/newsletters

* News

* Projects

* Various

* Photo galleries

* In memoriam

*  Emails

3rd March 2021

Club life

Start ub life President's messages

 Update President's message "Neues Clublokal, ab 30.09.2020
™ - bis auf weiteres."

General

Languages *  German

Title DE * Neues Clublokal, ab 30.09.2020 - bis auf weiteres.

Date *  01.10.2020 8

Month October

Year 2020 <

RC Forch ZH EN

Pierre ’

General

3.2.5 The bulletins, newsletters and emails
The bulletins being send in many club as a pdf-document may easily be replaced by the
newsletter, thus massively reducing the workload for secretary, secretary, president, etc.

Rotary @

A Homepage

© clublife
* Calendar
* President’'s message
* Bulletins/newsletters
* News
* Projects

* Various

* Photo galleries

* In memoriam

* Emalls

Club life

‘ Y Filter

Newsletters and emails

RC Forch ZH EN

Plerre .

<+ Create email <+ Create newsletter

t t

K Newsletter Choose language

Choose status

@ Resetsearch C

V\B

A Type Language Comment Recipient Whocan Promoted

groups see in own in
unit other
units

BULLETIN VOM Newsletter German All

Choose dispatch state

Subject

D E

Display Promoted Actions

in other
units

Listing of existing documents

Search in the documents according to ...

The criteria

Create a new email or ...

A new newsletter

The General content

A preview of the document before being sent
The dispatch of the document acc. to ...

The recipient selected

The signature (1%t and 2™) as picture

—mrIeTmUO®>

Description_Polaris_10_Administration_20210303.docx
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K. The attachment in all supported formats
L. The link of the document to a report or a newsletter
M. A comment for internal use

ROtal"y @ —= CI u b I ife RC Forch ZH EN Pierre .

Start
A Homepage
© club life - Create email General Preview Dispatch  Individual recipients
* Calendar 1 1 1 1
* President's message Language *  German F G H I
* Bulletins/newsletters Subject *
* News
* Projects ok 7 B 1 u a = = = 7
* Various @ @ - i)
+  Photo galleries
* In memoriam
> Emalls Closing formula
First signature Nothing selected

Rotary @ — Club life J RC Forch ZH EN Pierre .

First slgnanolhmg selected
/“ Homepage K
© clublife Second signature Nothing selected /

Various ics, i1, 2ip, Acrobat pdf, Image 02 jpeg gif. prg. Microsoft Office doc
docx, ppt, ppix, pps, pps, xis, xisx, Open Office: odt, ods, Multimedia: avi, mov, mpeg,
mp3, !"\(;41 m, wmy

* Calendar Attachments

* President's message

* Bulletins/newsletters Drag the files here or k on the higt

* News L
* Projects Show link to reports

* Various
Show link to Newsletters M
* Photo galleries /
Comment for internal use

* In memoriam

The recipient groups are predefined under “Utility”. The list may be extended with new
groups.

Description_Polaris_10_Administration_20210303.docx 12
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ROtal’y Uti I ity RC Forch ZH EN Pierre ‘
Start Utility Recipient group
A Homepage
© clublife > Recipient groups ’ Y Filter
: Members
I club Organisation Group name Description  Type #recipients  Actions
i Clubinformation All new members that did not receive the welcome letter Pre-defined 0
W Documents All members including other contacts (own unit) Pre-defined 39
@ Club parameters All active members (own unit) Pre-defined 39
A utility All guest members (own unit) Pre-defined 0
+ Recipient groups All other contacts (own unit) Pre-defined 0

Hereafter an example of a newsletter coming from the governor of D1990

Description_Polaris_10_Administration_20210303.docx 13
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Newaletter - Mars 2021

| DG Hansrued|
Rotary 5 Distrikt 1990 Moser

2 Wi 301

Lisbe Rxtarierin, beber Rotarier

Dée Verbaten dex Frdblags bringen Licht in den acheinBar unend chen
Turmel Niche nur die Klebdung wird leichner; de betrten Tage m Febouar
haben peosgt daws desen [8hr die Varbosen der wiirreren Sahon ane
pare andece Cughorie mecken al in anderen Jabven

kh wumuahe [hnen wel Szal Seim Leaen dex Gouwer reursbrie b vom
Naez

Nk Gruax, I F aft

D0 M S N

GOVIRNORIRILF J Disnrfet ¥990

-
DER FRUHLING 2021 “EROFFNET MOGLICHKEITEN"

darz 202

Do Vorbaten dex Frdblags beingen Liche in den uchenzar unend khen
Tumael Nicht nur die Kebdung wird leichoer, de letrten Tage im Febeouar
haben peas gt daws desen |8hr die arbonen der w..

AKTUELL 7 Dewtrike 1590

Mic,
| A
Rotary {%im
Fellowship ™

ROTARISCHE FELLOWSHIPS : EIN ZUSATZLICHER MEHRWERT
VON ROTARY

darz 203
Wern st an Actary denben, o wir Roary b chikch met

Ot Neetings und urseren nascnalen und internatiaralen Projekien
Joders urnarer Mitgileder hat aer. nebet den berufichen, lam .

AKTUELL 7 Dewtrike 1590

LIBANON-HILFE DER DREI SCHWEIZER ROTARY-DISTRIXTE

NEden 10000 USD, die von den drel Scrweter Diatricen im Arschioe
an e Detrut-Dapion on ausaTrrengetragen wurden, haben ar jurter der
organ hornche Leitung vwon Marngaeg Eberle dea AT Gent L.
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3.2.6 News, project, various and photo galleries

The configuration page is identical for all, see below

3rd March 2021

Rotary@ Club life
Start News
ﬁ Homepage
© clublife N%S C D
* Calendar 1
* President's message
Primary name Date ~
* Bulletins/newsletters Image
* News
* Projects Neue Homepage 15.01.2021
* Various °

* Photo galleries

Languages Who can
see

German All
members

(own
unit)

G

Promoted
in own
unit

Carousel
15.01.2021
18:05 -
15.02.2021
18:07

RC Forch ZH EN

PncrEc .

‘ Y Filter

M

Display Promoted Actions
in in other
other units

units

The button to create a new document
The picture on this document

The name of the document

The date of publication

moOw>P

these must be selected

The language (one or many). If the document contains different languages, all of

&

F. The visibility
G. The promotion e.g in the carousel from day 1 to day n
H. Document published for example on the district site
I. Like “G” above
J.  The action “edit” or “delete”
K. Like “E” above
Rotary Club life
Start News
A Homepage
© clublite News
* Calendar
+ President's message Languages *  German
* Bulletins/newsletters Title DE *
o v
S Prolects Date * 02.02.2021
* Various Signature
* Photo galleries
+ in memoriam Cinod

RC Forch ZH EN

Pierre .

Description_Polaris_10_Administration_20210303.docx

15




Rotary

The projects

4 Homepage

© clublife
* Calendar
* President’s message

* Bulletins/newsletters

The various

Rotary @

/ﬁ‘ Homepage

© club life
* Calendar
* President's message
* Bulletins/newsletters

* News

The photo galleries

4 Homepage
© club life
* Calendar
President’s message
Bulletins/newsletters

News

Projects

Various

Description_Polaris_10_Administration_20210303.docx
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Club life

RC Forch ZH EN Pierre ‘
Start Club life Projects
Projects e
Primary name Date ~ Languages Who can Promoted Display Promoted Actions
Image see in own inother in other
unit units units
Club life RC Forch ZH EN Pierre ‘
Start © Cluk Various
Various QY oo
Primary name Date ~ Languages Whocan Promoted Display Promoted Actions
Image see in own in in other
unit other units
units
Club life RC Forch ZH EN Pierre ‘
Start ~ Clublife ~ Photo galleries
Photo galleries Y Filter
Primary name Date ~ Languages Whocan Promoted Display Promoted Actions
Image see inown in other in other
unit units units
N Verkehrsleitzentrale 05.04.2018 German All
“
members
)
(own
unit)

16
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3.2.7 The content moderation
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Since content may be pushed from district (A) to clubs or vice-versa, the content moderation
allows the club or the district to delete (D) a content.

Rotary @ Club life RC Forch ZH EN Pierre ‘
* Calendar Start Club life Content moderation
* President’s message B
Content moderation from other units Y Filter
* Bulletins/newsletters
* News B
* Projects Published Date ~ Primary Owner Type name Languages Visibility  Adjions
Image
* Various
- o 13.05.2021 RD Calendar  RYLA 2021 - Entdecke DE Public o e
SGeEhato gaRaries () 00:00 District & starke deine "
2000 FOhrungsfahigkeiten
* In memoriam
© 13032021 RD Calendar  INTERNATIONALE DE Public
*  Emails a0 &
() 00:00 *  District ROTARY SKIWOCHE -
* Content moderation 2000 ABGESAGT
; Members o 25.01.2021 RMD News Polaris dispatch of E- DE, EN,FR, Al x| ®
o 00:00 - Rotary Mails and Newsletters  IT members
CH/FL (all units)

(Rotary Multi-District) ...

The name of the document

moOw

3.3 The members

Another unit publish a document in the club e.g the RD (Rotary District) or RMD
In the calendar or news or somewhere else

The button to cancel/delete the publication
A shortcut to see the document in the frontend

The members are splitted into categories e.g Active, Guest, Prospects, etc. Below the list of

the active members

Members

Rotary @

A Homepage

© cubiite

Active members

General view

& Members
- Al
Rv——

* Guest members

RC Forch ZH N

General

+ Add/create member

;

Pierre

b 3 mm~

« Prospects

+ Other contacts

+ Inactives

+ Exempt from presence

+ Member transfers

I club Organisation

1 Club information
W Documents

© Club parameters

RC Forch ZH Active Choose function Choose role
Choose distinction M’d status Only guest member
A, Ho1 J K L
Locked Statusv 1D RIID Name Homeunit - Functionsinhomeunit Role  Lastlogin  Distinction  Actions
° Active 41287 2095808  Bartenstein Rol RC Forch ZH e Sat Z ® 9D
rbart@ggawed.ch 1514
[ Active 41289 8247162 Bircher Martin RC Forch ZH Program, Committee Paul Marris
i » 0
martn bircher@bluewin.ch on. Fellow:. Yes B ’ D

of Foreh ZH)

A. For a search according to ...

Description_Pol

aris_10_Administration_20210303.docx
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The search criteria

If the record is locked

The member’s status

The member’s ID in Polaris

The member’s ID in Rotary International (RI)
The member’s name with e-mail address
The member’s club (home unit)

3rd March 2021

The member’s function, if any
The member’s role
The member’s last login

FAS T IOITMON®

with all his previous roles
M. Add/create a new member

The possible actions like, “edit record”, “login as”,

n u

account” and “member’s history”

Members

Rotary @

A Homepage

© cublite

st Members

Inactive
& Members

« AN

*  Active members

XS BS ety Choose distinction

 Resetsearch

+ Prospects

+ Other contacts

* Inactives

+ Exempt from presence
+ Member transfers

Locked  Status v 1] RIID

I cub Organisation
o Resigned 48383

i Cubd information

88 Documents o Resigned 41288 6644422

Choose home unit

Choose locked status

Beffa Sandro
sandro.beffa@gmail.com

RC Forch ZH EN Pierre .

Y Fitter 4+ Add/create member

Resigned, Expelled, Deceased Choose function Choose role
Home unit Functions in home unit  Role Lastlogin  Distinction Actions
RC Forch ZH ® 9
RC Forch M z 9

Polaris offers a simple way for the management and the changes of member status.

Members

Rotary @

A Homepage

sart

© cubite Exempt from presence

& members

. AN

+ Active members

+ Guest members

+ Prospects

Age Community years

30

30

RC Forch ZH N Pierre .
| Y Filter
85 years rule Exemption active Actions
Permanent ‘
Permanent @

Description_Polaris_10_Administration_20210303.docx 18
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SCHWEIZ/LIECHTENSTEIN 3rd March 2021
Rotary{f*} Members RC Forch ZH ™ Pierre .
Start L’
A Homepage
© cusiite Member transfers Y Filter
& Members
7S Members From unit New home unit Status Date ~ Actions
*  Active members
Erich Wettstein RC Forch ZH RC Meilen Completed 28.11.2018

+ Guest members
25
+ Prospects

+ Other contacts

+ Inactves

+ Exempt from presence

+ Member transfers

3.4 The club organization

3.4.1 The club board

Club Organisation

Rotary @

A Homepage

Board

© clublife

Jo)

; Members
g Club Organisation

* Board

B Mo
i Club Information > T c

A S

Function v

* Committees

B Documents
© Club parameters Year

2020-2021 President

/‘ Utility

2020-2021

RC Forch ZH EN Pierre .

l

Choose status

Current community year

‘ All community years J

Detail

1

B D
Member Actions

o Adrian Herrmann

Z u

For a searchin ...

The Current community year of ...
The member function

The actions “edit” and “delete”

Choose a committee

A.
B.
C.
D.
E.
F.
G.

down the list with the cross
H. Create an new committee

Description_Polaris_10_Administration_20210303.docx
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With the actions “edit”, “committee members” and “move the committee” up or
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Some of the committees are mandatory by Rotary International. The club may create
additional committees for its own purpose.

Club Organisation

Rotary @

A Homepage

Committees

© club lite

& Members

00se committee type

RC Forch ZH EN

rere @)
Rded

' 2020-2021

I Club Organisation

+ Board
« Committees Y Search

i Club Information

8 Documents

J

Current ¢

year

)

Al ¢ years

G

1

© Club parameters Type Subtype RotaryF Actions
/ utiliy Club administration CICOMet 5S¢ n (Committee president), 0 members in the committee Z & %
t
Club administration Archive n (Committee president), 0 members in the committee I . i’
3.5 The club information
Rotary z@ Club Information wcroanzn v viere (@)

@& About us
A Homepage

© clublite
Edit coordinates "RC Forch ZH"

- Members

I club Organisation Default name *

1 Club informatior

Title EN
= Aboutus
Title DE
= Useful links
= Schedules Title FR
= Locations
Title IT

* (General iInformation)

Coordinates  Presentation  Bank accounts  Externallinks  Contacts  Contact clubs

The contact person (member) of the club

social medias” and “videos”

A. The coordinates (address) of the meeting point
B. The short presentation of the club

C. The bank account

D. The external links like “chat”, “photos”, “

E.

F.

The contact club(s) if any
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|
i
Club Information ncrorcnzn v vere (@)
Start About u: Edit present,
A Homepage
© clublife @7 About us Coordinates  Presentation  Bank accounts  Externallinks  Contacts  Contact clubs
& Members
g Club Organisation Edlt presentatlon
i Club Information ingiageis | Genian
= About us
= Useful links Teabe? ’ B ! u L] = = = S
- Schedules - | R =
« Locations
»_iGanacal infarmatian)
Founded Wednesday, January 23, 1991
Club 27909 - District 2000 - Charter number 0 Members
Active members 40
- Men 38
- Ladies 2
Paul Harris Fellow 7
Club guests 0
Honorary members 0
Other contacts 0
Address Contacts Friendship clubs
RC Forch ZH o
Postfach 32 Adrian Herrmann, Prisident 2020/21  RC Miinchen-Nymphenburg (DE)
812_4 Maur = send e-mail A
Switzerland
Club Information RC Forch ZH EN Pierre .

External links "RC Forch ZH"
A Homepage
© club life Chat and IP-phone

Skype

- Members

I club Organisation

Sharing of photos

i Club information

Picasa
= Aboutus

= Useful links

« Schedules Web social media

Facebook

« Locations

* (General information)

Xing

calito//kunzmann65001

http//picasaweb. google.com/Ih/sredic

n

%]
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Useful links like “district”, “national (multi-district)”, partner clubs, etc.

Rotary: Forch ZH

= NAVIGATION

USEFUL LINKS

NATIONALE HOMEPAGE DER DISTRIKTS-HOMEPAGE
3 SCHWEIZER-DISTRIKTE
http://rotary2000.ch
¥ http://www.rotary.ch

INNERWHEEL SCHWEIZ

http://www.innerwheel.ch

[ PIERRE WUTHRICH

a2 [] MY CLUBS
INNERWHEEL ZURICH-
PFANNENSTIL

http://www.pfannenstil.innerwheel.ch

Club life

Start = Clublife - General information

4 Homepage

General information

6 clublife

& Members

RC Forch ZH EN

Pierre .

I Club Organisation Primary name Date ~ Languages Who can see Promoted inown  Displayinother ~ Promoted inother  Actions
Image unit units units
i Clubinformation
Grindungs- 11.01.2021  German Public & -
= Aboutus Informationen L
P tsweahoby Charterfeierim 1991 11.01.2021 German  Public -
Z w
- Schedules
S Vatations Unsere Stiftung 11.01.2021  German AIImgmbevs(own z ¥
district)
- (General information)
3.6 The document archives
Rotary@ Information rcroenzn - en o vere (@)
Start Re st document

A Homepage

© clublife List documents

& Members
=) Root folder

Homepage

& Club Organisation

Corona Ber

1 Club Information
1 = Protoko

Protokolle
@® Documents

Protokolle von K
Protokolle von Vors

- & Bulletins und

@ Club parameters

A utility

1c uarn OF (17 1604 hic 20 IRAGGTrac fo
=

Root folder ruoic

mmiungMarious ics, tx1, zip, Acrobat pdf, Image P2 DS
3 feRis SrRORE ) Xisx. Open Office CB" S, Multimedia av. mov, mpeg

P4, rm, wmv

Y Filter i

A

+ Add document

28 orng. Microsoft Office doc

(@' Update folder

C

o

A. The creation of an additional folder

B. To add adocument by ...
C. Dragthefile in the frame
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3.7 Club parameters

3.7.1 The list of roles

Rotary @ Club parameters RForcnzH - BN perre ‘l
Start © Club parameter Role
/h‘ Homepage
© clubiife Configuration Roles  Board functions
& Members A/
E Club Organisation ROIeS B
1 Club Information > / 1
Title Unit life Member Organisation Actions c

m Documents

Admin (all rights) Calendar General and @ Al members [ Boards

© Club parameters 4
P with Units below ] Registrations/Questior
O Rotes without export [# Commitees
Financial view of cale 5
rd : ]
* Board functions @
* Other parameters N
4 ette

A. With the definition of the roles like “website user”, “Finance”, “Member
administrator”, “Unit life administrator”, “Unit administrator without data export
right” and “Unit administrator with all rights”

The title of the different roles

C. The creation of new roles

@

3.7.2 The board functions

Rotary@z Club parameters RCForchzH - EN ‘

Conﬁguration Roles  Board functions
© clublife A D
Board functions C

; Members
ﬁ Club Organisation

A Homepage

: name Type Position nr. v Actions
1 Club Information
m Documents © Cico Custom 0 o
@© Club parameters ) President o e .
S (] Past president Pre-defined 4
s Board functions o President elect Pre-defined N

A. The board functions

B. Type “custom” means club own function and “Pre-defined” the Rl mandatory
functions

C. The position in the listing

D. The actions “edit” and “delete”
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3.7.3 The other parameters

T MEE  Club parameters wronzn v e @)

Start - Club parameters ~ Other parameters - Meeting schedules

A Homepage

other parameters Meeting schedules Event defaults Newsletters, Mails and Letters Finances Used features

© club life

a Members
, Meeting schedules | T T 1 1
E

I8 Club Organisation

A B C D

i Club Information
Languages *  German

B Documents

Information DE
@ Club parameters

* Roles

* Board functions

* Other parameters

Description

The default values like starting and ending time of the event

Title, subtitle, signatured and default reply address for newsletters, mails and letters
Default amount for lunches and all default parameters for accounting

n u n u n n u

Used features like “calendar”, “letters”, “news”, “photo albums”, “various”, “general

n u Y/ ] n u

information”, “newsletter”, “mails”, “projects”, etc.

moOw>P

Rotary@ Club parameters rcroenze - en o viere (@)

Start - Club parameter ther parameter Event defaults

A Homepage
© clublife Other parameters Meeting schedules  Event defaults  Newsletters, Malls and Letters  Finances  Used features
o Members >
B Event defaults
I Club Organisation
1 Club information

Default starting time for events 12:00
B Documents

Default ending time for events 14:00

© Club parameters

* Roles

* Board functions

* Other parameters
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/h‘ Homepage
© clublite
; Members
g Club Organisation
1 Club Information
m Documents
@ club parameters
* Roles
* Board functions

* Other parameters

Rotary @

4 Homepage

© clublife

= Members

I Club Organisation
i Club Information

® Documents

@ Club parameters
* Roles

Board functions

Other parameters

Rotary @

A Homepage
© club life

; Members

ﬁ Club Organisation

1 Club Information
B Documents
© club parameters
* Roles
Board functions

Other parameters

VEREIN ROTARY MEDIEN
SCHWEIZ/LIECHTENSTEIN

3rd March 2021

Club parameters

Meeting schedules

Other parameters

Newsletters, Mails and Letters

Default title *

Default newsletter sub title * RC Forch ZH

Default reply to address * Jost Kunzmann

Default displayed sender name *  RC Forch ZH

Signatures

Signature text *

RC Forch ZH EN

Plerre .

Event defaults  Newsletters, Malls and Letters  Finances  Used features

[v]

N\
L[}
1]

|
8

Club parameters

Meeting schedules

Other parameters

Finances

Currency * CHF
Default event price for members

Default event price for other
contacts and visitors

Penalty for noshows at events

Enable members financial
account

RC Forch ZH EN

Pierre .

Event defaults  Newsletters, Mails and Letters  Finances  Used features

Club parameters

Meeting schedules

Other parameters

Used features

Calendar
Letters

News

Photo albums

Various

88888

Plerre ‘

Used features

RC Forch ZH EN

Event defaults  Newsletters, Mails and Letters  Finances
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3.8 Utility

3.8.1 Recipient groups

.y
Utl'lty RC Forch ZH EN Pierre .
. Recipient groups | Y Ficer
lomepage |
© clublite
- Members Group name Description Type 1 # recipients Actions u
I Club Organisation All new members that did not receive the welcome letter Pre-defined 1
i Club Information All members including other contacts (own unit) Pre-defined 40
B Documents All active members (own unit) Pre-defined 40
© ciub ~ All guest members (own unit) Pre-defined 0
ub parameters
All other contacts (own unit) Pre-defined 0
Z utility
Current board (own unit) Pre-defined n
* Recipient groups
Member list Board elect (own unit) Pre-defined 0
L er i

3.8.2 Member list

Utlllty RC Forch ZH EN Pierre .

2 Moo Member list A ‘ Y Fier
6 club life 1
; Members
Q Choose district Choose gender c
I8 Club Organisation
i Clubinformation Active RC Forch ZH Choose function
D t
S Do cuibants Choose distinction Choose preferred display langt Choose postal mail settings
@ club parameters
Choose postal mail logs Choose receives printed yearbc Choose receives magazine
/~ utility

* Recipient groups B

Member list

Before exporting a member list, please refer to the privacy policy on the top of the page.

Rotary Forch ZH En- ‘
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4. Conclusion

The digitalization of clubs and districts requires the choice of an IT tool such as Polaris.

Before making a choice, it is important to answer the following questions:

0 What functions are essential for this digitalization, communication, management,
interfacing with Rotary International, etc. What is the coverage of these functions by the
evaluated tool?

0 What does the district plan? The development with volunteers or with a contractor of an
own system based on a toolbox (it’s not Polaris) OR buy an existing “mature” system
already in function in many different European districts (it’s Polaris)

0 How does the new tool simplify the work of the board, the committees, the officers and
the members of the Club?

0 What is the support provided by the supplier of this tool? How responsive is it?

0 What are the experiences of other districts? How long did it take to go into production?

Clubs making good use of the Polaris were able to reduce or even eliminate expenses such

as professional secretarial services.

To answer questions about Polaris, contact:

Rot. Pierre Wiithrich

Head of relationship to European Rotary districts
Medias Association of Rotary Switzerland-Liechtenstein
Mobile: +41 76 397 40 34

E-mail: pierre.wuethrich@rotary.ch

Examples of current Polaris sites:

4.1 French districts

Rotary District 1520 https://www.rotaryd1520.org
Rotary District 1650 http://www.rotary-bretagne-mayenne.org
Rotary District 1680 https://www.rotary1680.org/fr/
Rotary District 1690 https://rotary-1690.org

Rotary District 1710 https://www.rotary1710.org
Rotary District 1780 https://www.rotary1780.org
4.2 Switzerland & Liechtenstein districts

Rotary District 1980 https://rotary1980.ch/en/
Rotary District 1990 https://rotary1990.ch/en/
Rotary District 2000 https://rotary2000.ch/en/
Rotaract Committee https://rotaract.ch/en/

Inner Wheel 199 https://innerwheel.ch/en/

4.3 Belgium and Luxemburg districts

Rotary District 2130 https://rotary2130.org

Rotary District 2140 https://rotary2140.org

Rotary District 2150 https://rotary2150.org

Rotary District 2160 https://rotary2160.org
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